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Paper 2



READ THE FOLLOWING INSTRUCTIONS CAREFULLY.
1. This examination consists of a speed test (Question 1) and THREE other questions which you should file on the storage medium for printing later. The Invigilator will give you instructions about arrangements for printing your documents.
2. Question 1 is provided as an insert. The invigilator will time Question 1 for TEN minutes. At the end of' ten minutes, the invigilator will tell you to stop and save your work. This question will be collected. You will continue working on Questions 2, 3 and 4.

3. Answer ALL questions.
4. Read all instructions carefully before attempting each question.
5. The 2 hours 20 minutes allocated should be used as follows:
10 minutes	—	warm-up on the computer followed by
10 minutes	—	reading time
10 minutes	—	speed test (Question 1)
1 hour and 50 minutes	—	responding to Questions 2, 3 and 4.










Insert for Question 1
COPY TEST
Type the following in double line spacing. Use font: Times New Roman size 12.

Time: 10 minutes
Living Without a Computer
A computer is an important part of modern life, one we can hardly imagine living without. If I were forced to live without a computer, however, I would pursue other interests, socialize with friends and family, and exercise more often.

Without a computer in my home, I would love to play the guitar and without the distraction of social media sites,  I would have more time to practice. At other times, I could paint portraits of my family and friends. Painting takes a lot of time and if I had no computer, I would surely have enough time to complete my work. There would also be more time to follow my other interests if someone came and took away my computer.

Not only that, but I could find much more time to socialize with my friends and family in person if my computer disappeared. At my house, during dinner, someone is always plugged into some computer device. As a result, we rarely have conversations with one another. Without the computer to interfere, we might have time to tell each other about what happened to us that day. In addition, we could more easily find more time to talk with old friends on the telephone, or maybe, even visit them.

Most importantly, lacking a computer would give me a big increase in the time available for exercise. With extra time, I could take long walks or go on an enjoyable hike in the hills. Another exercise I could do more often would be to go swimming or to an aerobics class at the community centre near my home. Having more exercise would provide big health benefits to me.

Exercising frequently, socializing with friends and family, and pursuing other interests would be the benefits of having no computer at my home. Just think how much more time I would have if I got rid of my television, too!

Total 10 marks


Question 2
Time 40 minutes
[image: A picture containing text, receipt

Description automatically generated]Type the table below, using a spreadsheet. List the hotels in alphabetical order. Align figures in the columns and show all lines in the table.
Question 3
Time 40 minutes
Type the following letter to Mr Stephen Farrell, the manager of Travelspan, 4400 Golden Court, Arima. Input today’s date at the  beginning of the letter. 
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Question 4
Time: 30 minutes

(a) Type the document on page 9 in a spreadsheet using landscape orientation. Follow ALL instructions.
(b) Complete the spreadsheet to show[image: ]
(i)	Balance Owed
(ii) 	Total Fee 
(iii)	Total Amount Paid 
(c) Centre spreadsheet vertically and horizontally.
(d) [image: ]Save the document as spreadsheet and print.
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